

Information Note (Project Officer)
COUNTRYSIDE SERVICES APPOINTMENTS – RURAL SERVICES DIVISION
1. Background
Countryside Services Ltd (CSL) is wholly owned commercially independent subsidiary of the Ulster Farmers Union and provides a range of information, commercial and professional services to the farming and rural community. The Livestock Identification Division supplies livestock and other “tags” throughout the UK while the other services are delivered by the Rural Services Division which maintains a small team of technical and administration staff dedicated to delivery of these programmes.
[bookmark: _Hlk218789260]CSL is a recognised Lantra training centre, and the Rural Services Division engages and manages a number of Training Associates to deliver a range of short skill and management courses.   The Rural Services Team also works with other organisations in delivery of a number of programmes focused on industry and individual development.
[bookmark: _Hlk218789787][bookmark: _Hlk218785982] We have a long-term strategy to develop these activities and the variety and scope of work will vary with the programmes being delivered. All will however have a strong link to the agricultural industry in Northern Ireland and its workforce. We have in the past successfully delivered various capital grant and supply chain development schemes and have recently been awarded the contract by the Department of Agriculture, Environment and Rural Affairs (DAERA) to support them in delivery of the Farming for Sustainability Scheme – Knowledge (2025 – 2030) Training and Themed Groups. 
To service these and future programmes which may develop, CSL now wishes to increase the core team of technical staff within the Rural Services Team by appointing a number of Project Officers. These will be full time staff positions based at The Company Offices, Moy Road, DUNGANNON.
The competition will also be used to compile a reserve list from which additional Project Officers  may be appointed if required.

2. ORGANISATIONAL POSITION

JOB TITLE: Project Officer 

KEY PURPOSE: To contribute to the programmes delivered by CSL Rural Services Division.

REPORTS TO: Rural Services Contract Manager, CSL.

MANAGES: While the Project Officers will be working as part of the delivery team for the Rural Services  programmes a Project Officer may on occasion be required to supervise others involved in the delivery of the scheme, for example, Training Associates.
3. APPOINTMENTS
The individual(s) appointed will contribute to the broad scope of work of the Rural Services Team.
        4.     ESSENTIAL CRITERIA
(a) Qualifications and Experience
Applicants must have –
· A third level qualification in agriculture or a closely related discipline
· GCSE or equivalent English and Maths, grade C or higher.
· Experience of working in the agricultural/rural community in either a paid or voluntary capacity

(b) Abilities and Skills
Applicants will be expected to provide evidence, in their application and/or at interview, of the following well developed skills and abilities:
· Excellent communication and interpersonal skills
· Proven Organisational Skills
· IT competence – with experience of using spreadsheets, MS Office, internet and e-mail
· Ability to work using own initiative
· Ability to work under pressure whilst meeting standards and deadlines

5. DESIRABLE CRITERIA

Possession of qualifications or experience in one or more of the following areas may be an advantage:
· Qualification to at least degree level
· Experience of agriculture or rural development scheme administration
· Knowledge of farm machinery and equipment supply

NOTE: 
i) The post holders will be required to travel throughout Northern Ireland on a regular basis and must be available to work occasional evenings and weekends as required. 
A valid driving licence and access to a car, or some means of transport which allows the post holder to meet the demands of the post in full are essential.
ii) As part of a small team within Countryside Services Ltd the post holder will be expected to contribute, as required, to the wider work of the organisation and show flexibility in line with the needs of the contracts and the organisation.

6. TERMS and CONDITIONS
LOCATION: Countryside Services Ltd, 97 Moy Road, Dungannon. BT71 7DX
CONTRACT DURATION: Full time contract.   
HOURS OF WORK: 37.5 hours per week. 
SALARY SCALE: A basic salary in the range £28,000 to £32,000.  Starting position on the pay scale is dependent on experience and qualifications. 
TRAVEL EXPENSES: Reasonable travel expenses are paid according to a standard CSL staff rate.
PENSION: Members of staff will be auto-enrolled into a pension scheme upon the successful completion of their probationary period. 

SICKNESS /  ABSENCE: You will be paid sick pay according to the rules and regulations of the Company’s Sick Pay Scheme and the Statutory Sick Pay Scheme (SSP) subject to compliance with the Company’s Sickness/Absence Notification Procedure.

The Company reserves the right to require you to be examined by a Company nominated doctor, as it considers necessary.

TRAINING AND PERSONAL DEVELOPMENT will be a condition of engagement and where specific to our delivery requirements, will be funded by Countryside Services.

NOTICE PERIOD: After one month's service, you will be required to give three month's notice in writing of your intention to terminate your employment
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